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Course Objectives

At the Conclusion of This Training You Will be 
Able to:

Complete a NEPA Document

Attach a NEPA Document

Submit a NEPA Document

Complete a Procurement Request

Submit a Procurement Request 
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Competitive RFA Workflow Overview

Recommend 
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Complete NEPA Documentation

Assigned 
Program 
Officer

19

Receives task in 
Inbox, NEPA 
Document

Complete NEPA 
document

Forward NEPA 
document

NEPA Details
• NEPA Environmental 
Requirements:
• Level of Review
• Mitigate Measures
• Post Award NEPA Review 
Process

NEPA Official

22a
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Complete Procurement Request

Assigned 
Program 
Officer

19

Receives task in 
Inbox, Procurement 
Request and 
Commitment of 
Funds’

Complete 
Procurement 
Request

Procurement Request Details
•US D.O.C Invoice address and requisition #
•Reference Contract #: To and Ship To
•EIN #
•Reference Contact Person//Phone #
•Federal Share
•Estimated Total
•Request Authorizing Official: Title/Phone #
•Requestor:Title/Phone #/Clearance remarks
•ACCS Lines
•GMD Final Obligation

Requestor

Forward 
Procurement 
Request to 
Requestor

Option to establish up to 
three Internal Reviewers 
after Requestor has 
completed task

22a
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Grants Online System Demonstration

Completing the NEPA 
Documentation and the 
Procurement Request

Grants Online URL:  https://www.grantsonline.noaa.gov
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Session Review

You should now be able to complete the following 
steps involved in completing the NEPA 
Documentation and the Procurement Request:

Completing the NEPA Document

Attaching the NEPA Document

Submitting the NEPA Document

Completing the Procurement Request

Submitting the Procurement Request
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Additional Resources

Go to the Grants Online PMO Website at 
www.ofa.noaa.gov/~grantsonline to Access:

Grants Online Training/Support Resources

Frequently Asked Questions

Grants Online Newsletters

Have Questions About Grants Online?
Send them to GrantsOnline.QandA@NOAA.gov


